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THE MISSION

Atlas Preparatory School

Our Mission
Atlas Preparatory School prepares students in grades 5-8 with the academic preparation, character
development, and ongoing support necessary to graduate from a four-year college.

Our Philosophy

ALL students can graduate high school prepared for success in a four-year college, regardless of their
academic, social, or economic background. To get there, they must receive a challenging and rigorous
education starting in the 5" grade.

Our Instruction

e A college-preparatory education grounded in the mastery of foundational academic content.

o A first-rate faculty of teachers that have the time and support to consistently deliver rigorous,
well-planned, and engaging instruction.

e Alonger school day and year that ensures students have the time, personalized attention, and
support they need to be successful.

e Homework in every subject, every night.

Our School Culture

e Astructured, safe, and small school environment where students wear a uniform, abide by a strict
Student Handbook, and embody the REACH core values of respect, excellence, authenticity,
curiosity, and hard work.

e A commitment by all families and staff to do whatever it takes so that ALL STUDENTS graduate
from high school, attend a four-year college, and graduate from that college.
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ATLAS PREPARATORY FAMILY CONTRACT

The Atlas Preparatory Student Handbook outlines what students, teachers, and families must do to ensure student
success. This Family Contract describes important responsibilities and school expectations that families accept once
they choose to enroll at this school. Keep in mind that all of the items below are drawn directly from the Student
Handbook. We know that the choice you made in coming here is a precious one and we want to make sure that you
have a full and clear understanding of your responsibilities.

ATTENDANCE

= | understand that the school day is 8:00 AM to 4:30 PM on Monday-Thursday and 8:00 AM to
3:00 PM on Friday.

= | understand that my student will NEVER be permitted to enter the building before 7:45 AM.

= | understand that my student will NEVER be permitted to stay in the building after 4:45 PM on
Monday-Thursday and 3:15 PM on Friday.

= | will ensure that my student comes to school every day on time to begin school by 8:00 AM.

= | understand that if my student misses an entire day of school (regardless of the reason for
absence), my student will not be paid 10 Chrome for that day and will have to make up all
missing work.

= | understand that if my student arrives late to school or departs early from school, even by one
minute, they will not be paid 5 out of their 10 Chrome for that day. | understand that this
applies to all early pick-ups of my student, even if early by only a couple of minutes.

= | understand that Atlas Preparatory follows the exact same weather policies as Harrison
School District Two, so if District Two Schools are closed because of snow or other inclement
weather, so is Atlas Preparatory. (This includes school closures and two hour delays — school will
start at 10:00AM on two hour delay days and buses will run exactly two hours later.)

= | understand that if my student is absent 10 days (regardless of the reason) in the year, | will have to have a
conference with his/her Advisor.

= | understand that if my student is absent 15 days (regardless of the reason) in the year, | will have to have a
conference with the Principal.

= | understand that if my student is absent 20 days (regardless of the reason) in the year, he/she will automatically
have to attend Summer School and may have to repeat the grade.

= | understand that my student will not earn credit for work missed due to out-of-school suspensions, but will still
be required to complete all work.

HOMEWORK, PLANNERS, AND MONDAY FOLDERS

= | agree to check my student’s homework daily to ensure that it is complete.
= | agree to sigh my student’s planner every night.
= | agree to read and sign all forms, letters, and paychecks in my student’s Monday folder.

STUDENT BEHAVIOR

= | agree to promote and support the rules of behavior as outlined in the Atlas Preparatory Student Handbook,
and accept responsibility as a partner in my student’s learning.

= | understand that my student will be placed on Bench if he/she loses more than 25 Chrome of their Student
Paycheck in any one week. | understand that my student will not be allowed to talk to other students while on
Bench, will miss recess, and will have to complete additional Bench assignments to get off Bench.

= | will come to school for a meeting if my student is ever suspended, and | understand that my student will not be
allowed to return to class until after this meeting occurs.
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SUMMER SCHOOL AND PROMOTION POLICIES

= | understand that if my student fails one or more core academic classes, he/she must attend Summer School.

= | understand that if my student misses 20 or more days of school, my student will have to attend Summer
School, regardless of my student’s grades.

= | understand that my student needs to pass all core academic classes in order to be promoted to the next grade,
and if they do not, they may not be promoted.

= | understand that my student may be required to stay for after school extra help or tutoring, and that my
student is urged to take advantage of extra help opportunities provided by teachers.

STUDENT DRESS CODE

= | will ensure that my student comes to school in proper dress, according to the guidelines listed in the Dress
Code.

= | understand that if my student does not come to school in 100% of the correct uniform, he/she will receive a
minus 5 on their paycheck , will miss recess that day, will not be allowed to call home for missing items, and may
have to wear temporary uniform items provided by the school.

STUDENT LUNCH

= | will ensure that my student comes to school with a nutritious breakfast and lunch every day, or | will make
arrangements for my student to have the school breakfast and/or lunch.
= | understand that soda and candy are never allowed at school, and that school staff will confiscate such items.

TRANSPORTATION

= | understand that if my student rides the school bus, my student is expected to act responsibly and respectfully
at all times.

= | understand that my student is not allowed to talk on the bus and doing so will result in a deduction.

= | understand if my students earns 3 garnished wages on the bus in any one week, that student will not be
allowed to ride the bus for the remainder of that week.

= | understand that if my student’s behavior is so egregious that it warrants an out-of-school suspension, that my
student risks losing privileges for the entire year, even if it is the first offense.

PARENT TEACHER CONFERENCES

= | agree to support my student’s academic work by communicating regularly with my student’s teachers, by
scheduling appointments to talk with them, and by attending all three parent-teacher conferences.

Parent / Guardian Name Student Name
Parent / Guardian Signature Student Signature
Date Date
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STUDENT HANDBOOK

High Standards for Academics, High Standards for Behavior
SAFE, STRUCTURED, AND SUPPORTIVE ENVIRONMENT

Atlas Preparatory is unequivocally committed to providing a safe and orderly environment in which
students can improve their academic achievement. Students whose behavior does not meet the
school community’s clearly defined standards for reasonable and acceptable behavior will not be
permitted to disrupt the education of others.

Without a firm and consistent discipline policy, none of what we envision for the school can happen.
Therefore, we cannot overemphasize the importance of providing a firm and consistent discipline
policy. Students and families have a right to attend a safe and orderly school. Therefore, for every
infraction, there will be a consequence. This is the basis of our Student Paycheck.

STUDENT PAYCHECK SYSTEM

Atlas Preparatory scholars are paid 50 school dollars called “Chrome” every week. Scholars can earn
Bonuses for exemplary behavior (+1 Chrome), Deductions for incorrect behavior (-1 Chrome),
Garnished Wages for disrespectful behavior (-5 Chrome to -50 Chrome), and Fines for uniform
infractions and or not returning forms that require a parent signature (-5 Chrome).

Students accumulate can Atlas Preparatory dollars over time and can use them for special privileges
and items purchased from the School Store.

BENCH

Students that lose 25 Chrome through Deductions and Garnished Wages in any one week will be
placed on Bench (Fines do not count towards Bench). Students on Bench sit in the back of the
classroom, are not allowed to talk to any student at any time, miss recess, cannot participate in field
trips or school events, and must complete an Apology Letter and Education letter.

Students on Bench get 5 Fouls while on Bench and receive a Foul for any -5 Chrome level of
disrespect they commit. To get off of Bench, students must not get more than 5 Fouls and must
complete their Apology and Education letters.

Students on Bench that receive 5 Fouls in one day will automatically be placed on Out of School
Suspension for the rest of that day plus one additional day, and will return to school on Bench.

OUT OF SCHOOL SUSPENSION

If a student commits one of the infractions listed below, the student may be immediately placed on
Bench and or out-of-school suspension. Before the student’s return to class, the student, his parent
or guardian, and the student’s classroom teacher, and or, will meet in order to address the

student’s behavior and plan for improvement. Infractions include:

= Gross disrespect of a fellow student
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= Gross disrespect of faculty, staff, or school transportation provider
=  Gross disrespect of school property
= Using or possessing over-the-counter medication inappropriately

EXPULSION

Under certain circumstances, students may be subject to suspension and /or expulsion by the
Principal as explained below.

a) Any student who is found on school premises or at school-sponsored or school-related events,
including athletic games, in possession of a dangerous weapon, including, but not limited to, a
gun or a knife; or a controlled substance, including, but not limited to illegal narcotics of any
kind, may be subject to expulsion from the school by the Principal.

b) Any student who assaults any educational staff on school premises or at school-sponsored or
school-related events, including athletic games, may be subject to expulsion from the school by
the Principal.

c) Any student who is charged with a violation of either paragraph a) or b) shall be notified in
writing of an opportunity for a hearing; provided, however, that the student may have
representation, along with the opportunity to present evidence and witnesses at said hearing
before the Principal.

After said hearing, the Principal may, in his or her discretion, decide to suspend rather than
expel a student who has been determined by the Principal to have violated either paragraph a)
or b).

d) Any student who has been expelled from a school or school district pursuant to these provisions
shall have the right to appeal to the Principal. The expelled student shall have ten days from the
date of the expulsion in which to notify the Principal of his or her appeal. The student has the
right to counsel at a hearing before the Principal. The subject matter of the appeal shall not be
limited solely to a factual determination of whether the student has violated any provisions of
this section.

e) If said student applies for admission to another school or school district, the superintendent of
the school district to which the application is made may request and shall receive from the
Principal a written statement of the reasons for said expulsion.

Students and families should note that the definition of “assault” includes not only harmful or
offensive contact, but also threatening such contact.

In addition to those categories provided by statute, students may face expulsion as a result of the
following infractions:

= Repeated or excessive out-of-school suspensions

= Repeated and fundamental disregard of school policies and procedures

=  Assault against fellow students or other members of the school community who are not
considered educational personnel
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= Destruction or attempted destruction of school property including arson
= Possession of alcohol or controlled substance on school premises or at a school-sponsored
or school-related event

It is in the authority of the Principal to suspend or expel a student who has been charged with a
felony if the Principal determines that the student’s continued presence would have a detrimental
effect on the general welfare of the school.

In addition to any of the preceding infractions, any breaches of Federal law, Colorado State law, or
bylaws of the City of Colorado Springs may be handled in cooperation with the Colorado Springs
Police Department and may result in expulsion.

The student will be removed from class or school, and will be sent to the Main Office, Principal’s
office, or another designated school location, following which the student’s parent or guardian will
be notified of the incident by the Principal or another representative of the school.

For expulsion or suspension longer than ten days, the student shall receive:

written notice of the charges;

the right to be represented by a lawyer or advocate (at the student’s expense);

adequate time to prepare for the hearing;

the right to present witnesses and to cross examine witnesses presented by the school; and
a reasonably prompt, written decision including specific grounds for the decision.

® oo oo

The school will record (by tape or other appropriate means) the hearing and a copy of such will
be made available to the student upon request.

Notices and proceedings will be translated into the student's/parent's primary language if necessary
for their understanding of the proceedings.

A. The role of the Principal and Board of Directors in Suspension and/or Expulsion

The Principal is vested with the authority to suspend and/or expel students in the following four
circumstances:

Student possession of dangerous weapon,;
Student possession of controlled substance;
Student assault of educational personnel; or
Student charged with or convicted of a felony.

PwnNE

All decisions by the Principal regarding suspension or expulsion of a student for any of the above-
cited reason(s) are subject to review by the Board of Directors.

Expulsion for all offenses except for the four listed above, must involve the Board of Directors.
Expulsion shall be defined as permanent exclusion from Atlas Preparatory School. Upon receipt of
the expulsion decision from the Principal, the Board of Directors will consider the expulsion of a
student. In addition to any other procedures approved by the Directors, the following procedures

will apply:
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1. The Principal may commence an expulsion proceeding before the Directors by providing the
Board with notice of the reasons for the expulsion.
2. Prior to any decision by the Directors to uphold the expulsion of the student, the student will be
provided with written notice of the following:
a. Charges and a statement of the evidence;
b. Date, time, and place of a hearing;
c. Notice of the right at the hearing to:
o be represented by legal counsel (at the student’s/parent’s own expense)
o present additional or new evidence not already presented or reflected in the record
o confront and cross-examine witnesses
3. Hearings to consider the expulsion of a student will be held in executive session unless the
student or parent requests an open hearing.
4. A student and/or parent, upon request, will have the right to review the student’s records in
accordance with the Colorado Student Records Regulations or other applicable law.
5. The decision by the Directors will be in writing and the controlling facts upon which the decision
is made will be stated in sufficient detail to inform the parties of the reasons for the decision.

The purpose of the Board’s consideration of the expulsion is to ensure that the school followed the
proper procedures and legal requirements in making its decision, not to retry the facts of the case.

STUDENT RESTRAINT

Atlas Preparatory maintains a strict Student Handbook and clear disciplinary procedures. These
procedures do not allow for corporal punishment but rather include a clear set of consequences
including demerits, detentions, loss of privileges, suspensions, and expulsions.

Corporal punishment of pupils is prohibited. School personnel can use reasonable force as is
necessary to protect pupils, other persons, and themselves from an assault by a pupil. When such an
assault has occurred, a Principal shall file a detailed report of such with the school board.

All personnel authorized to administer any forms of restraint shall be trained annually in accordance
with Department of Education guidelines.

WITH RESPECT TO STUDENTS WITH SPECIAL NEEDS

Federal and state law provide certain procedural rights and protections relating to discipline of
students who have been identified under such laws as having special needs based upon a disability.
A copy of these rights may be obtained from the Principal.

COMPLAINT PROCESS

Both the school and the Board work in conjunction with one another to hear and resolve any
complaints. If a problem arises, both the school and the Board encourage the complainant to
address the problem directly with the staff member(s). If the complainant is dissatisfied with the
proposed resolution by the appropriate faculty or staff member, a meeting should be scheduled
with the Principal. If no resolution has been reached, the Board encourages attendance at the next
regularly scheduled meeting of the Board of Directors to try and resolve the situation.
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If an individual believes that the school has violated any provision of the charter school law or
regulations, he may file a formal complaint with the Board of Directors. After receiving the
complaint, the Board must send a written response to the individual within 30 days. If the Board
does not address the complaint to the individual’s satisfaction, the individual may submit the
complaint to the Commissioner of Education. A parent/guardian may file a complaint with DOE at
any time if he believes that the school has violated any federal or state law or regulation.

BUS BEHAVIOR

Students who take the school bus to school are expected to act responsibly and respectfully at all
times because they are students of Atlas Preparatory. The school has committed significant financial
resources and time to providing transportation, including placing a teacher or principal on every
single route.

That being said, transportation is a privilege not a right, and students that do not act respectfully on
the bus will lose this privilege. If any adult bus monitor determines that the student has behaved
inappropriately on the bus, they may give a student a deduction and or a garnished wage.

If a student earns 3 garnished wages in any one week, that student will not be allowed to ride the
bus for the remainder of that week.

If the student’s behavior is so egregious that it warrants an out-of-school suspension, that student
risks losing privileges for the entire year, even if it is the first offense.

FIELD TRIP BEHAVIOR

A permission slip that allows students to attend each school field trip or event will be sent home
prior to the trip/event, and should be signed by a parent or guardian. Students who fail to return the
signed slip — or who are not permitted to attend as a result of an earlier incident — will not be
eligible to participate, and will be required to attend school that day.

Parents and guardians are invited to attend all College visit field trips. The school will pay for
transportation and lunch on these trips. Unless otherwise specified by the school, parents and

guardians are NOT permitted to attend other events due to cost and logistical challenges.

Students on Bench will not be permitted to attend field trips and or in-school events. All other
students are expected by the normal Student Paycheck rules will on field trips.

ARRIVAL AND DISMISSAL

Students should not arrive at school earlier than 7:45AM and must leave the building by 4:45PM on
Monday-Thursday and 3:15PM on Friday.

STUDENTS WHO WALK OR RIDE THEIR BIKE

For students who have elected to walk or ride their bike to and from school, a number of streets
must be crossed. Families should instruct students to use all of the appropriate crossing lights at
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each intersection, and to cross each intersection only when it is safe to do so within the designated
crosswalks. Parents are urged to call the local Colorado Springs Police Department for questions or
concerns.

ABSENCES

Students who miss a full day of school (regardless of the reason) will not be paid their 10 Chrome for
that day and will have as many days as they were absent plus one day to make up all of their work.
(For example, a student that is gone 2 days has 3 days to make-up their homework and those 3 days
start on the day they return to school.)

LATENESS

Students are late to school who arrive after 8:00am sharp. This may mean that your student is
marked late for arriving at 8:01 and 2 seconds. Late students will not be paid 5 of their 10 Chrome
for that day and should first go to the Main Office to sign in.

EARLY DISMISSAL POLICY
Students who leave school even a minute early (regardless of the reason), will not be paid 5 of their
10 Chrome for that day.

WEATHER RELATED CLOSINGS

In the event of poor weather conditions such as heavy snow, please listen to your local television or
radio stations for relevant information regarding school cancellation. Atlas Preparatory follows the
exact same cancellation policies as Harrison School District Two so if District Two Schools are closed,
so is Atlas Preparatory.

School will start at 10:00AM on two hour delay days and all bus routes will run exactly two hours
later.

STUDENT SUPPLIES

All necessary student supplies are provided by the school on the first day. Supplies that are lost and
or must be replaced are constantly available for purchase by students through Atlas Preparatory
Dollars at an affordable rate by using their student paycheck Chrome.

CELL PHONES AND OTHER ITEMS

Students who bring inappropriate items to school, including, but not limited to toys, hats, walk-men,
CD players, laser pointers, beepers, pagers, and portable gaming units, will have such items
confiscated. A parent or guardian must come to the school to retrieve the confiscated items.

Students may bring cell phones to school, but must turn them off and place them in the Cell Phone
bin in their college in the morning. If they do not do this, their cell phone will be confiscated and will
have to be picked up by a parent / guardian. Cell phones usage is never permitted at school or on
the school bus, and will result in a Garnished Wage of -5 Chrome.
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ASSESSMENTS

In addition to traditional classroom assessment measures and science project and other
performance evaluations, Atlas Preparatory uses several other assessment tools to evaluate the
progress of our students:

1 Colorado State Testing Program. So that students are held to the same standards as other
students in Colorado, Atlas Preparatory administers all CSAP, State tests consistent with the
rest of the Colorado student population.

2 Stanford-10 Achievement Tests. To demonstrate student progress in a manner consistent
with other Colorado and national public schools, Atlas Preparatory uses the Stanford-10
Tests to pre-and post-test students. Testing schedules are discussed with students and
families at the beginning of each school year though generally, students new to the school
take the Stanford-10 in the fall upon their entrance while all students — new and returning
alike — take the exam in the spring.

3 Midterm and Finals Assessments. To demonstrate regular student progress throughout the
year, and to address students’ on-going academic needs, Atlas Preparatory administers
midterm and finals assessments in all classes. These assessments are developed by Atlas
Preparatory faculty based on the school's expectations for what each student should know
and be able to do at the end of each middle school grade level. Testing schedules are
discussed with students and families during the school year.

4  Progress Reports, Report Cards, and School-Parent Meetings. Teachers and staff use
progress reports and four report cards to communicate students’ academic and behavioral
performance. Progress reports are sent home with students to be signed by their parents
and brought back to school the next school day. Report cards are mailed home within two
weeks after the quarter ends. Parents will be expected to meet with their children’s
teachers during the three Family-Teacher Conferences held each year.

SUMMER SCHOOL

Summer school is required if a student fails one or more core academic classes for the year with a
grade below 70. Summer school allows the opportunity for students to develop and demonstrate
that mastery and thus the potential of being promoted into the next grade.

At the end of Summer School, the student will be required to pass a Promotion Exam in the one or
more subjects they failed during the year in order to demonstrate mastery of grade-level material
and earn promotion to the next grade. Students who need summer remediation and do not fulfill all
requirements may be automatically retained.

MONDAY FOLDERS
All students will bring home a folder every Monday that contains any documents that parents must

review and or sign. Students that do not bring back forms, paychecks, and or tests that need to be
signed will receive a Fine of 5 Chrome.
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CLOSED CAMPUS

Under no circumstances are students to leave the school building or use any exit other than the
main one without permission. A student with permission to leave may only leave under the escort
and supervision of an authorized adult — who has physically come to the Main Office to sign a
student out — unless the school has been given prior written permission authorizing unaccompanied
departure. All doors to enter from the outside will be locked at all times, including the building’s
main entrance.

VISITOR POLICY

Atlas Preparatory always welcomes and encourages visitors, both from within and outside of our
school community, into our school. However, in order to assure the safety and well being of all
students and staff, all visitors — including parents and guardians — are required to report directly to
the Main Office. All visitors will be required to have a visitors’ pass once they have checked into the
Main Office. Any visitor who does not report to the office, or is found in the building without
authorization and a visitors’ pass, will be asked to leave immediately and the authorities called if the
request is not adhered to.

Parents are always welcome to spend time with their child during the lunch hours of 12:30 -
1:20pm, and no appointment is necessary. To observe classes, please let the front office know at
least a day in advance if you would like to observe your child in class. We will have set chairs at the
back of the classrooms for your convenience, and to minimize distractions on the class please
remember to not eat or drink during class, to turn off any electronic devices, to dress appropriately,
and to not talk while class is in progress.

Please call your child’s Advisor directly to schedule any conferences you may want to schedule, and
when you call, please explain any issues or concerns you would like to discuss so we can be best
prepared to meet the needs of your student together.

FIRE SAFETY AND EVACUATION PROCEDURES

Please note, some procedures may change once the school year has officially begun. Students will be
notified of and trained in any significant changes.

In case of an emergency — if a student or staff member sees fire or smells smoke—he/she should
close the door — and pull the fire alarm located at either end of the corridor. Upon hearing the
alarm, school staff will assemble students in their rooms and proceed out of the building according
to the fire evacuation plan posted in each room. Students should follow the direction of staff
members who will verify the safety of the hallways and lead students outside the building to the
designated locations, where school staff will line up students by class and take attendance.

During the first month of school, and frequently throughout the school year, students and staff will
participate in fire, evacuation, and tornado drills to ensure that the entire school community is
familiar with the appropriate response in the event of an emergency.

In case of a more serious emergency, should it be necessary to evacuate our school before, during,
or after the school day—and it appears that we will be unable to return to the school for an
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extended period of time or for the rest of the day—school staff and students will evacuate from the
school’s building. Staff will line up students in a safe and orderly fashion on the sidewalks outside of
the evacuation site.

A copy of each Evacuation Plan is available from the Principal upon a family’s written request.
STUDENT SEARCHES

In order to maintain the security of all its students, Atlas Preparatory reserves the right to conduct
searches of its students and their property. If searches are conducted, the school will ensure that
the privacy of the students is respected to the extent possible, and that students and their families
are informed of the circumstances surrounding and results of the search.

School cubbies, lockers and desks, which are assigned to students for their use, remain the property
of the school and students should, therefore, have no expectation of privacy in these areas. Such
areas are subject to canine searches and to random searches by school officials at any time.

PARENT COMMUNICATION

We are committed to establishing and maintaining an open and respectful line of communication
between families and Atlas Preparatory staff, each of whom has their own phone extension and e-
mail address. Families should contact staff by telephone and understand that we will try and return
calls within 24 hours in the event that a message is left. Families will also have an opportunity to
meet with staff during the three scheduled parent-teacher conference days. In addition, meetings
can be arranged at any time by appointment. If a parent needs to see a staff person more
immediately, the parent should report directly to the Main Office, which will facilitate the soonest
possible contact.

While we certainly welcome, encourage, and appreciate contact between families and teachers, we
also ask that families be respectful of the enormous and constant demands made on all of our staff.
For example, consistently contacting a faculty member several times per week, can impact his ability
to provide the best learning experience for all students. We encourage families to use the school’s
system by treating a student’s Advisory teacher as the point person in order to coherently address
or answer any questions.

Please know that while we do not anticipate parents acting disrespectfully towards staff,
disrespectful behavior towards a teacher or administrator will NOT be tolerated. Parents who
cannot act respectfully while on school grounds will not be allowed on school grounds until meeting
with the Principal.

STUDENT PHONE USE

Students may only use the Main Office phone during the school day for emergencies. The phones
may not be used by students to arrange for delivery of any items, including signed progress reports,
signed report cards, uniform items, or missing homework assignments. Any phone other than the
Main Offices’ phone is prohibited for student use.

SCHOOL WEB SITE
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Families should regularly check the school’s Web site at www.atlasprep.org/families for recent
news, updates, and upcoming events.

SCHOOL BREAKFAST AND LUNCH

Breakfast is served each day between 7:45 and 8:15AM, and lunch is served between 12:30 and
1:20PM. Soda and candy are not allowed and will be confiscated by school staff.

MEDICAL RECORDS AND HEALTH SERVICES

Colorado state law requires all students enrolling in a new school to have a physical examination
before entering the school. Before a student can enroll in the school, the school must have on file
the following forms:
= Colorado School Health Record. This form contains records showing that the student has: 1)
had a physical exam prior to the start of the school year; 2) up-to-date immunizations; and
3) had screening for vision, hearing, and scoliosis.

= Authorization for Dispensing Medication in School Form. If a student must receive
medication during the school day, this form must contain the instructions and signature of
the physician who ordered the medication and be signed by a parent or guardian.

= Registration Form. This form provides important information about a student’s emergency
contacts, health care providers, and insurance, along with other general information. Most
importantly, it gives the school permission to initiate emergency medical treatment in the
event that a parent or guardian cannot be reached. No student will be allowed to enter
school without having this form on file.

HEALTH SERVICES

The school’s nurse or an appropriate designee will be at the school to administer medication to
students who require it during the school day, and to provide counseling as-needed on health-
related issues, first aid to injured students, and care to ill students. Selected staff members are
certified in Red Cross Standard First Aid and/or CPR.

If a student requires medication while in school, the school must have on file an Authorization to
Dispense Medication form, filled out by the student’s physician. No student is allowed to bring
medication to the school without the school’s full knowledge. Students who have provided the
school with medication dispensation authorization forms should bring the medication to the school
on the first day, or contact the school to make other arrangements.

This requirement applies to all medication, including Tylenol, aspirin, and asthma inhalers. If a
student needs to take Tylenol or aspirin during the school day, the student must have on file the
authorization signed by his physician and a parent or guardian, giving the school permission to
administer the medication during the school year. In addition, each day the student needs the
medication, he must bring the medication and a note from a parent or guardian: 1) giving the school
nurse permission to administer the Tylenol or aspirin; and 2) informing the nurse when the student
was last given the Tylenol or aspirin. If such authorization is not on file, the parent or guardian of the
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student must come to the school to administer the Tylenol or aspirin directly. If a student needs to
have an asthma inhaler at school, the student must provide the school nurse with the order from a
physician stating that the student needs to carry the inhaler. The order must also be signed by a
parent or guardian, and the student must provide the nurse with a second inhaler that will be kept
in the nurse’s office.

FIRST AID PROVISION AND MEDICAL EMERGENCIES

Minor accidents, cuts, scrapes, and bruises will generally be treated at the school by the school
nurse or by selected teachers and administrators. The school is not equipped to handle medical
services beyond basic first aid. Injuries requiring more extensive treatment will be taken care of at
the closest medical facility. In the event that a student requires emergency medical care, a parent or
guardian will be notified as soon as possible. If a parent, guardian, or other emergency contact
cannot be reached, the school may need to initiate medical treatment. Thus, it is essential that we
have on file each student’s Office/Health Emergency Card, which provides up-to-date contact
information for parents and guardians, and which gives the school permission to initiate emergency
medical treatment if a parent or guardian cannot be reached.

HEALTH AND ILLNESS

The school requests that children do not come to school if they are contagiously ill. If school staff
believes that a student needs to see a doctor, is contagious, increases the risk of illness to other
children, or requires prolonged individual staff attention that interferes with the safety and regular
functioning of the classroom, the school will contact families and ask them to pick up and take their
student home. Parents will be contacted if a student has a moderate to high fever; is experiencing
vomiting or diarrhea; shows signs of contagious diseases; and/or has an illness that prevents the
student from participating in activities.

STUDENT RECORDS

(1) Standardized Testing

All students who are new to Atlas Preparatory take the Stanford 10 Achievement Test upon
entrance into the school. All returning students in grades 6-8 at Atlas Preparatory take a different
version of the Stanford 10 exam in the fall and spring of each academic year, in order to measure
their progress from year to year.

In addition, as is required by the state, all students participate in Colorado State Assessment
Program.

From time to time, students may take other exams as well in order to measure their academic
progress and may be asked to provide routine information.

(2) Student Records

a) General
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Federal and state laws provide parents and eligible students (those who are age 14 or older) with
rights of confidentiality, access, and amendment relating to student records. Copies of the Colorado
Student Records Regulations (“Regulations”), detailing these rights, are available in the Main Office.
The following is a general overview of the provisions in the Regulations.

Access and Amendment: A parent or eligible student has a right to access student records and to
seek their amendment if the parent or eligible student believes them to be inaccurate, misleading,
or otherwise in violation of the student's privacy rights. In order to obtain access or to seek
amendment to student records, please contact the Principal.

Confidentiality: Release of student records generally requires consent of the parent or eligible
student. However, the Regulations provide certain exceptions. For example, staff members
employed or under contract to the school have access to records as needed to perform their duties.
Atlas Preparatory also releases a student’s complete student record to authorized school personnel
of a school to which a student seeks or intends to transfer without further notice to, or receipt of
consent from, the eligible student or parent.

b) Access by non-custodial parents

Colorado General Law governs access to student records by a parent who does not have physical
custody of a student. Generally, law requires a non-custodial parent seeking access to a student
record to submit a written request and other documentation to the Principal on an annual basis.
Parents who have questions or concerns regarding access to records by non-custodial parents are
requested to contact the Principal for detailed information regarding the procedures that must be
followed.

Parents and eligible students have a right to file a complaint concerning alleged failures by a school
district to comply with the requirements of the student records laws and regulations with the
Colorado Office of Education. Complaints relative to federal statutes and regulations governing
student records may be filed with the Colorado Department of Education.

NONDISCRIMINATION

Atlas Preparatory does not discriminate in admission to, access to, treatment in, or employment in
its services, programs and activities, on the basis of race, color or national origin, in accordance with
Title VI of the Civil Rights Act of 1964 (Title VI); on the basis of sex, in accordance with Title IX of the
Education Amendments of 1972; on the basis of disability, in accordance with Section 504 of the
Rehabilitation Act of 1973 (Section 504) and Title Il of the Americans with Disabilities Act of 1990
(ADA); or on the basis of age, in accordance with the Age Discrimination in Employment Act of 1974
(ADEA). In addition, no person shall be discriminated against in admission to Atlas Preparatory on
the basis of race, sex, color, creed, sex, ethnicity, sexual orientation, mental or physical disability,
age, ancestry, athletic performance, special need, proficiency in the English language or a foreign
language, or prior academic achievement. No person shall be discriminated against in obtaining the
advantages, privileges or access to the courses of study offered by Atlas Preparatory on the basis of
race, sex, color, religion, national origin, or sexual orientation.

HARASSMENT
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Atlas Preparatory is committed to maintaining a school environment free of harassment based on
race, color, religion, national origin, age, gender, sexual orientation, or disability. Harassment by
administrators, certified and support personnel, students, vendors and other individuals at school or
at school-sponsored events is unlawful and is strictly prohibited. Atlas Preparatory requires all
employees and students to conduct themselves in an appropriate manner with respect to their
fellow employees, students and all members of the school community.

Definition Of Harassment

In General. Harassment includes communications such as jokes, comments, innuendoes, notes,
display of pictures or symbols, gestures, or other conduct that offends or shows disrespect to others
based upon race, color, religion, national origin, age, gender, sexual orientation, or disability.

By law, what constitutes harassment is determined from the perspective of a reasonable person
with the characteristic on which the harassment is based. What one person may consider acceptable
behavior, may reasonably be viewed as harassment by another person. Therefore, individuals
should consider how their words and actions might reasonably be viewed by other individuals. It is
also important for individuals to make it clear to others when a particular behavior or
communication is unwelcome, intimidating, hostile or offensive.

Sexual Harassment. While all types of harassment are prohibited, sexual harassment requires
particular attention. Sexual harassment includes sexual advances, requests for sexual favors, and/or
other verbal or physical conduct of a sexual nature when:

1 Acceptance of or submission to such conduct is made either explicitly or implicitly a term or
condition of employment or education.

2 Theindividual's response to such conduct is used as a basis for employment decisions
affecting an employee or as a basis for educational, disciplinary, or other decisions affecting
a student.

3 Such conduct interferes with an individual's job duties, education or participation in extra-
curricular activities.

4 The conduct creates an intimidating, hostile or offensive work or school environment.

Harassment and Retaliation Prohibited

Harassment in any form or for any reason is absolutely forbidden. This includes harassment by
administrators, certified and support personnel, students, vendors and other individuals in school or
at school related events. In addition, retaliation against any individual who has brought harassment
or other inappropriate behavior to the attention of the school or who has cooperated in an
investigation of a complaint under this policy is unlawful and will not be tolerated by Atlas
Preparatory.

Persons who engage in harassment or retaliation may be subject to disciplinary action, including,
but not limited to reprimand, suspension, termination/expulsion or other sanctions as determined
by the school administration and/or Board of Directors, subject to applicable procedural
requirements.

GRIEVANCE PROCEDURE

ATLAS PREPARATORY SCHOOL 17



I. Where to File a Complaint.

Any student or employee who believes that Atlas Preparatory has discriminated against or harassed
her/him because of her/his race, color, national origin, sex, disability, or age in admission to, access
to, treatment in, or employment in its services, programs, and activities may file a complaint with
the Principal. If the Principal is the person who is alleged to have caused the discrimination or
harassment, the complaint may be filed with the Board of Directors. These individuals are listed
below and are hereinafter referred to as “Grievance Administrators.”

Director of Business and Operations
Principal

Complaints of harassment by peers: In the event the complaint consists of a student's allegation that
another student is harassing him based upon the above-referenced classifications, the student may,
in the alternative, file the complaint with the complaint manager (hereinafter referred to as
“Building Complaint Manager”), the Director of Business and Operations.

Complaints of discrimination based upon disability: A person who alleges discrimination on the basis
of disability relative to the identification, evaluation, or educational placement of a person, who
because of a handicap needs or is believed to need special instruction or related services, pursuant
to Section 504 of the Rehabilitation Act of 1973, Chapter 766, and/or the Individuals with Disabilities
Education Act, must use the procedure outlined in the Parents' Rights Brochure rather than this
Grievance Procedure.

A copy of the brochure is available from the Principal.

A person with a complaint involving discrimination on the basis of a disability other than that
described above may either use this Grievance Procedure or file the complaint with the U.S.
Department of Education at the address provided at the end of this Grievance Procedure.

Il. Contents of Complaints and Timelines for Filing.

Complaints under this Grievance Procedure must be filed within 30 school days of the alleged
discrimination. The complaint must be in writing. The Grievance Administrator, or any person of the
grievant choosing may assist the grievant with filing the complaint. The written complaint must
include the following information:

1 The name and school (or address and telephone number if not a student or employee) of
the grievant.

2 The name (and address and telephone number if not a student or employee) of the grievant
representative, if any.

3 The name of the person(s) alleged to have caused the discrimination or harassment
(respondent).

4 A description, in as much detail as possible, of the alleged discrimination or harassment.

The date(s) of the alleged discrimination or harassment.

6 The name of all persons who have knowledge about the alleged discrimination or
harassment (witnesses), as can be reasonably determined.

(%]
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7 Adescription, in as much detail as possible, of how the grievant wants the complaint to be
resolved.

lll. Investigation and Resolution of the Complaint.

Respondents will be informed of the charges as soon as the Grievance Administrator deems
appropriate based upon the nature of the allegations, the investigation required, and the action
contemplated.

The Grievance Administrator will interview witnesses whom s/he deems necessary and appropriate
to determine the facts relevant to the complaint, and will gather other relevant information. Such
interviews and gathering of information will be completed within fifteen (15) school days of
receiving the complaint.

Within thirty (30) school days of receiving the complaint, the Grievance Administrator will meet with
the grievant and/or her/his representative to review the information gathered and, if applicable, to
propose a resolution designed to stop the discrimination or harassment and to correct its effect.
Within ten (10) school days of the meeting with the grievant and/or representative, the Grievance
Administrator will provide written disposition of the complaint to the grievant and/or representative
and to the respondent(s).

Notwithstanding the above, it is understood that in the event a resolution contemplated by Atlas
Preparatory involves disciplinary action against an employee or a student, the complainant will not
be informed of such disciplinary action, unless it directly involves the complainant (i.e., a directive to
“stay away” from the complainant, as might occur as a result of a complaint of harassment).

Any disciplinary action imposed upon an employee or student is subject to applicable procedural
requirements.

All the time lines specified above will be implemented as specified, unless the nature of the
investigation or exigent circumstances prevent such implementation, in which case, the matter will
be completed as quickly as practicable. If the time lines specified above are not met, the reason(s)
for not meeting them must be clearly documented. In addition, it should be noted that in the event
the respondent is subject to a collective bargaining agreement which sets forth a specific time line
for notice and/or investigation of a complaint, such time lines will be followed.

Confidentiality of grievant/respondents and witnesses will be maintained, to the extent consistent
with Atlas Preparatory’s obligations relating to investigation of complaints and the due process
rights of individuals affected.

Retaliation against someone because he has filed a complaint under this Grievance Procedure is
strictly prohibited. Acts of retaliation may result in disciplinary action, up to and including
suspension or expulsion/discharge.

IV. Appeals

If the grievant is not satisfied with a disposition by a Grievance Administrator, the grievant may
appeal the disposition to the Board of Directors.
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The Board of Directors will issue a written response on the appeal to the grievant within ten (10)
school days of receiving the appeal.

Generally, a grievant may file a complaint with the U.S. Department of Education, Office for Civil
Rights:
1 within 180 calendar days of alleged discrimination of harassment, or
2 within 60 calendar days of receiving notice of Atlas Preparatory’s final disposition on a
complaint filed through Atlas Preparatory, or
3 within 60 calendar days of receiving a final decision by the Colorado Department of
Education, Bureau of Special Education Appeals, or
4 instead of filing a complaint with Atlas Preparatory.

NCLB, SCHOOL REPORT CARDS, AND HIGHLY QUALIFIED TEACHERS

No Child Left Behind (NCLB) is federal legislation enacted with the goal of all students reaching
academic proficiency by 2014 and all students being taught by a Highly Qualified teacher by 2006. As
part of that goal, schools are required to issue to parents an annual report card that specifies the
school’s mission, indicates the demographic breakdown of its student body, presents their
performance on standardized exams and specifies the percentage of Highly Qualified teachers as
defined by NCLB. Parents can request in writing to the Principal the educational credentials and
licensure of any of their students’ teachers.

INTERNET ACCEPTABLE USE POLICY

From time to time, students will have access to the internet while at school. Students that misuse
and abuse their internet privileges will lose this privilege.

The following is a list of prohibited behaviors. The list is not exhaustive but illustrates unacceptable
uses of Atlas Preparatory’s Internet Service:

= accessing, sending or forwarding materials or communications that are defamatory,
pornographic, obscene, sexually explicit, threatening, harassing, or illegal;

= using the Internet service for any illegal activities such as gaining unauthorized access to
other systems, arranging for the sale or purchase of drugs or alcohol, participating in
criminal gang activity, threatening others, transferring obscene material, or attempting to
do any of the above;

= using the Internet service to receive or send information relating to dangerous instruments
such as bombs or other explosive devices, automatic weapons or other firearms, or other
weaponry;

= vandalizing school computers by causing physical damage, reconfiguring the computer
system, attempting to disrupt the computer system, or destroying data by spreading
computer viruses or by any other means;

= copying or downloading of copyrighted material without authorization from the copyright
holder, unless the copies are used for teaching (including multiple copies for classroom use),
scholarship, or research. Users shall not copy and forward or copy and upload any
copyrighted material without prior approval of the Computer Teacher or Principals;
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= plagiarizing material obtained from the Internet. Any material obtained from the Internet
and included in one's own work must be cited and credited by name or by electronic
address or path on the Internet. Information obtained through E-mail or news sources must
also be credited as to sources;

= using the Internet service for commercial purposes;

= downloading or installing any commercial software, shareware, freeware or similar types of
material onto network drives or disks without prior permission of the Computer Teacher;
and

= overriding the Internet filtering software.

. Privacy

Users should not have an expectation of privacy or confidentiality in the content of electronic
communications or other computer files sent and received on the school computer network or
stored in the user's directory or on a disk drive. Atlas Preparatory reserves the right to examine all
data stored on portable storage devices involved in the user's use of Atlas Preparatory’s Internet
service.

Internet messages are public communication and are not private. All communications including text
and images may be disclosed to law enforcement or other third parties without prior consent of the
sender or the receiver. Network administrators may review communications to maintain integrity
system-wide and ensure that users are using the system responsibly.

I. Violations

Access to Atlas Preparatory’s Internet service is a privilege not a right. Atlas Preparatory reserves the
right to deny, revoke or suspend specific user privileges and/or to take other disciplinary action, up
to and including suspension, expulsion (students), or dismissal (staff) for violations of this policy. The
school will advise appropriate law enforcement agencies of illegal activities conducted through Atlas
Preparatory’s Internet service. The school also will cooperate fully with local, state, and/or federal
officials in any investigation related to any illegal activities conducted through the service.
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STATEMENT OF UNDERSTANDING
Atlas Preparatory

| have received and read a copy of the Atlas Preparatory School Student Handbook and understand
the rules, regulations, and procedures of the school. | understand that if | ever have any questions
regarding school policies, | can always ask a member of the school community for a further

explanation.

Parent / Guardian Name Student Name
Parent / Guardian Signature Student Signature
Date Date

We thank you for your cooperation and wish you
the best for the new school year!
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COMPORTAMIENTO EN EL TRANSPORTE ESCOLAR

Los estudiantes que tomen el transporte escolar, se espera que actien de manera responsable y
respetuosa en todo momento, ya que son estudiantes de la escuela Atlas Preparatoria. La escuela ha
comprometido significativos recursos financieros y tiempo para proveer transporte, por lo que hemos
incluido la presencia de un maestro o Director en cada una de las rutas.

Dicho lo anterior, el transporte es un privilegio, no un derecho. Los estudiantes que no actuen de
manera responsable y respetuosa en el transporte escolar, perderan este privilegio. Si la persona
encargada de monitorear el comportamiento de los estudiantes en el transporte escolar, determina que
el estudiante se ha comportado de manera inapropiada, podra penalizar al estudiante con una
deduccidn o una retencién de salario.

Si el estudiante obtiene 3 retenciones de salario en una semana, no se le permitird tomar el autobus por
el resto de la semana.

Si el comportamiento del estudiante es atroz, de manera que justifique una suspension fuera de la
escuela, el estudiante perderd sus privilegios por todo el afio, incluso si esta es su primera ofensa.

COMPORTAMIENTO DURANTE EXCURSIONES

Sera enviada a los domicilios una hoja de permiso que permita a los estudiantes asistir a las excursiones
o eventos escolares, dicho permiso sera enviado antes del viaje/evento y debera ser firmada por el
padre de familia o tutor. Los estudiantes que no devuelvan el permiso firmado o que no se les permita
asistir como resultado de un incidente previo (No sera elegible para participar y se le exigira asistir a la
escuela ese dia).

Los padres de familia y tutores estan invitados a todos los viajes/excursiones. La escuela pagara por la
transportacidn y el almuerzo en estos viajes. A menos que la escuela especifique lo contrario, debido a
costos o problemas logisticos, los padres de familia y tutores NO estan autorizados a asistir a los
viajes/excursiones.

Los estudiantes que se encuentren en la Banca, no se les permitira asistir a las excursiones y/o eventos
de la escuela. Todos los demas estudiantes estan sujetos a las normas habituales que se aplican a la
cuenta de cheque del estudiante, durante las excursiones.

LLEGADA Y SALIDA

Los estudiantes no deben llegar a la escuela antes de las 7:45 AM y deben salir de las instalaciones de la
escuela a las 4:45 PM de lunes a jueves y 3:15 PM el viernes.

LOS ESTUDIANTES QUE CAMINAN O ANDAN EN BICICLETA A LA ESCUELA

Para los estudiantes que han elegido caminar o andar en bicicleta hacia y de la escuela y que deben
cruzar cierto numero de calles. Las familias deben ensefiar a los estudiantes a utilizar apropiadamente
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las luces de cruce en cada interseccidn y que cruce cada interseccion solo cuando sea seguro hacerlo
dentro de los cruces peatonales designados. Los padres de familia pueden llamar al Departamento de
Policia de Colorado Springs, si tienen alguna inquietud y/o preguntas.

AUSENCIAS

Los estudiantes que faltan a la escuela un dia completo (sin importar la razén) no se les pagaran los 10
Cromos de ese dia y tendran que realizar su trabajo en un periodo equivalente al nimero de dias
ausente mas un dia adicional (Por ejemplo, un estudiante que ha faltado a la escuela 2 dias tiene 3 dias
para ponerse al corriente en sus tareas y esos 3 dias comenzaran a partir del dia en que regrese a la
escuela).

TARDANZAS

Sera considerado como tardanza cuando el estudiante llegue a la escuela después de las 8:00 AM en
punto. Esto significa que el estudiante recibird un retardo si llega a las 8:01 y 2 segundos. A los
estudiantes que lleguen tarde no se les pagaran 5 de sus 10 Cromos de ese dia y deben ir primero a la
oficina principal a firmar.

POLITICA DE SALIDA TEMPRANO

Los estudiantes que dejan la escuela temprano, incluso un minuto (sin importar la razén), no se les
pagaran 5 de sus 10 Cromos de ese dia.

CIERRES RELACIONADOS CON INCLEMENCIAS METEOROLOGICAS

En caso de condiciones meteoroldgicas adversas, como nieve, por favor, escuche sus canales de
television locales o estaciones de radio locales para obtener informacidn relevante referente a la
cancelaciéon de clases. Atlas Preparatoria sigue exactamente las politicas de cancelacion de clases de la
Escuela Harrison del Distrito Dos, de manera que si las escuelas del Distrito Dos cancelan sus clases,
Atlas Preparatoria también las cancela.

La escuela comenzara a las 10:00 AM en los dias de dos horas de retraso y todas las rutas de autobuses
funcionaran exactamente dos horas mas tarde.

UTILES DEL ESTUDIANTE

Todos los utiles escolares necesarios son proporcionados por la escuela el primer dia de clases. Material
que se pierda, debera ser reemplazado por el estudiante a través de Atlas Preparatoria Délares a un
precio accesible con el uso de su cuenta de cheques — Cromo.

CELULARES Y OTROS ARTICULOS

Los estudiantes que traigan objetos inapropiados a la escuela, incluyendo pero no limitado a juguetes,
sombreros, audifonos, reproductores de CD, apuntadores laser, beepers, pagers y juegos portatiles,
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dichos objetos seran confiscados. Un padre de familia o tutor debe venir a la escuela para recuperar los
articulos confiscados.

Los estudiantes pueden traer teléfonos celulares a la escuela, pero deben apagarlos y colocarlos en la
bandeja de teléfonos celulares de la escuela por la mafiana. Si no lo hacen, su teléfono celular sera
confiscado y tendra que ser recogido por un padre de familia o tutor. El uso de teléfonos celulares no
estd permitido en la escuela o en el transporte escolar y se acreditara a una retencién de salario de 5
Cromos.

EVALUACIONES

Ademas de las medidas tradicionales de evaluacion y proyectos de ciencia, asi como otras evaluaciones
de rendimiento, Atlas Preparatoria utiliza también otras herramientas de evaluacidn para determinar el
progreso de nuestros estudiantes:

1. Programa de Examenes del Estado de Colorado. Para que los estudiantes estén
sujetos a los mismos estandares que los demas estudiantes en Colorado, Atlas
Preparatoria administra todos los CSAP, estos exdmenes del Estado son consistentes
con el resto de la poblacién estudiantil de Colorado.

2. Stanford-10 Examenes de Aprovechamiento. Para demostrar el progreso del
estudiante de una manera coherente en referencia a las demas escuelas y escuelas
publicas de Colorado, Atlas Preparatoria utiliza los exdmenes Stanford-10. Los
horarios de los examenes se discuten con los estudiantes y las familias al inicio de
cada afio escolar, aunque por lo general los estudiantes de nuevo ingreso toman el
examen en el otofio al momento de su ingreso, mientras que todos los demas
estudiantes toman el examen en la primavera.

3. Evaluaciones Finales y de Mitad de Periodo. Para demostrar el progreso del
estudiante durante el afio escolar y hacer frente a las necesidades académicas de los
estudiantes, la escuela Atlas Preparatoria administra evaluaciones a la mitad y al
término del periodo escolar en todas las clases. Estas evaluaciones son desarrolladas
por profesores de la escuela Atlas Preparatoria, basadas en las expectativas de la
escuela y en lo que cada estudiante debe saber y ser capaz de hacer al final de cada
grado. Los horarios de los exdmenes se discuten con los estudiantes y las familias
durante el afio escolar.

4. Informe de Progreso, Calificaciones y Reuniones con los Padres de familia. Los
profesores y personal docente utilizan los informes de progreso y cuatro boletas de
calificaciones para informar el rendimiento académico y de comportamiento de los
estudiantes. Los informes de progreso son enviados a casa con los estudiantes para
ser firmados por sus padres y regresarlos a la escuela al siguiente dia. Las boletas de
calificaciones son enviadas a la casa por correo dos semanas después del término
del trimestre. Los padres se reunirdn con los profesores de sus hijos durante las tres
conferencias de Padres de familia — Profesores que se llevan a cabo cada afio.
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ESCUELA DE VERANO

La escuela de verano es necesaria si un estudiante reprueba una o mas clases académicas en el afio
escolar, con una calificacion inferior a 70. La escuela de verano permite a los estudiantes la oportunidad
de desarrollar y demostrar el dominio y potencial de ser promovidos al siguiente grado.

Al final de la escuela de verano, el estudiante tiene que aprobar un examen de promocién en el tema o
los temas que ha fallado durante el afio, con la finalidad de demostrar el dominio del nivel del grado y
asi poder ser promovido al siguiente grado. Los estudiantes que requieran remediacién del verano y que
no cumplan con todos los requisitos podran ser retenidos de forma automatica.

FOLDER DEL LUNES

Todos los estudiantes llevaran a casa los dias lunes un folder que contiene los documentos que los
padres deben revisar y/o firmar. Los estudiantes que no regresen las formas, cuentas de cheque, y/o
examenes que deben ser firmados, recibiran una multa de 5 Cromos.

ESCUELA CERRADA

En ningln caso los estudiantes podran dejar la escuela o utilizar cualquier salida que no sea la principal
sin permiso. Un estudiante con el permiso de salida sélo podra dejar la escuela bajo la escoltay
supervision de un adulto autorizado -que ha ido fisicamente a la oficina principal para firmar la salida del
estudiante- a menos que la escuela haya dado un previo permiso por escrito, en donde se autoriza la
salida del estudiante sin tener que ser acompafiado por un adulto autorizado. Todas las puertas para
entrar desde el exterior seran cerradas en todo momento, incluyendo la entrada principal del edificio.

POLITICA DEL VISITANTE

Atlas Preparatoria siempre da la bienvenida y alienta a los visitantes tanto dentro como fuera de nuestra
comunidad escolar, en nuestra escuela. Sin embargo, con la finalidad de garantizar la seguridad y el
bienestar de todos los estudiantes y el personal, todos los visitantes -incluyendo a los padres y tutores-

estan obligados a reportarse directamente a la oficina principal. A todos los visitantes se les requiere

tener un pase de visitante una vez que se hayan checado en la oficina principal. Cualquier visitante que
no se reporte a la oficina, o sea encontrado en las instalaciones sin autorizacion y pase de visitante se le
pedird que abandone las instalaciones de inmediato y se llamara a las autoridades si la peticidén no se
cumple.

Los padres siempre son bienvenidos para pasar tiempo con sus hijos durante las horas de almuerzo de
12:30 - 1:20 PM y no se requiere cita. Para observar las clases, se requiere informar a la oficina con un
dia de anticipacion si desea observar a su hijo en clase. Se colocaran sillas en la parte posterior del salén
de clases para su conveniencia y para minimizar las distracciones, por favor recuerde no ingerir
alimentos ni bebidas durante la clase, asi mismo mantener apagados sus dispositivos electrdnicos,
vestirse de manera adecuada y no hablar mientras la clase esta en curso.
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Por favor, llame directamente al asesor de su hijo si desea programar una conferencia y cuando llame,
por favor explique el problema o preocupacién que desea discutir, de esta manera el personal docente
podra estar mejor preparado para que juntos logren satisfacer las necesidades del estudiante.

SEGURIDAD CONTRA INCENDIOS Y LOS PROCEDIMIENTOS DE EVACUACION

Tenga en cuenta que algunos procedimientos pueden cambiar, una vez que el afio escolar haya
comenzado oficialmente. Los estudiantes serdn notificados y capacitados en todos los cambios
significativos.

En caso de una emergencia -si un estudiante o miembro del personal ve o huele humo él/ella deben
cerrar la puerta- y jalar la alarma de incendios, localizada en cualquiera de los extremos del pasillo. Al
escuchar la alarma, personal de la escuela reunird a los estudiantes en sus salones de clase para
posteriormente proceder a la evacuacién de las instalaciones, de acuerdo con el plan de evacuacion
contra incendios, el cual se encuentra en cada saldn de clases. Los estudiantes deben seguir la direccion
del personal, quien se encargara de revisar la seguridad de los pasillos y guiar a los estudiantes fuera de
las instalaciones hacia los lugares designados, en donde el personal de la escuela alineara a los
estudiantes por clase y tomara lista de asistencia.

Durante el primer mes de clases y periddicamente durante el afio escolar, los estudiantes y el personal
participaran en simulacros de incendio, evacuacién y simulacros de tornados, para garantizar que toda
la comunidad escolar esta familiarizada con la respuesta adecuada en caso de una emergencia.

En caso de una emergencia mds grave y que sea necesario evacuar la escuela antes, durante o después

de un dia de escuela -y si parece que no se podra regresar a la escuela por un periodo prolongado o por
el resto del dia- personal de la escuela y estudiantes seran evacuados de las instalaciones de la escuela.
El personal de la escuela alineara a los estudiantes de una manera ordenada y segura en las banquetas

fuera del lugar de evacuacion.

Una copia de cada plan de evacuacion esta disponible con el Director, para lo cual se requiere una
solicitud por escrito por parte de la familia.

INVESTIGACION DEL ESTUDIANTE

Con el fin de mantener la seguridad de todos los estudiantes, la escuela Atlas Preparatoria se reserva el
derecho de dirigir la investigacion de sus estudiantes y de sus bienes. Si las investigaciones se llevan a
cabo, la escuela se asegurara de que la privacidad de los estudiantes se respete en la medida de lo
posible. Asi mismo que los estudiantes y sus familias sean informados de las circunstancias y los
resultados de la investigacion.

Los alumnos no tienen ninguna expectativa de privacidad en los cubiculos de la escuela, lockers y
escritorios, ya que Unicamente son asignados para el uso de los estudiantes pero dichas areas son
propiedad de la escuela. Asi mismo estds areas estan sujetas a busquedas caninas y busquedas al azar
por funcionarios de la escuela en cualquier momento.
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COMUNICACION CON LOS PADRES

Estamos comprometidos a establecer y mantener una abierta y respetuosa comunicacién entre las
familias y el personal de la escuela Atlas Preparatoria, cada miembro cuenta con su propia extension de
teléfono y direccion de correo electrénico. Las familias deben comunicarse con el personal por teléfono
y entender que vamos a tratar de regresar las llamadas en un periodo de 24 horas, en caso de haber
dejado algiin mensaje. Las familias también tendran la oportunidad de reunirse con el personal docente
durante las tres conferencias programadas entre padres de familia y profesores. Ademas las reuniones
se pueden organizar en cualquier momento con previa cita. Si un padre de familia necesita ver a un
miembro del personal de manera inmediata, los padres deben reportarse directamente a la oficina
principal, lo cual facilitard que la reunidn se lleve a cabo lo mas pronto posible.

Si bien hay que alentar y apreciar el contacto entre familias y profesores, también pedimos que las
familias sean respetuosas de las enormes y constantes demandas hacia nuestro personal. Por ejemplo,
cuando un miembro de la facultad es contactado constantemente (en varias ocasiones por semana), lo
cual puede afectar su habilidad para proporcionar la mejor experiencia de aprendizaje para los
estudiantes. Alentamos a las familias a utilizar el sistema de la escuela entablando comunicacion con el
profesor del estudiante, siendo esta la persona clave para poder abordar y contestar coherentemente a
sus preguntas.

Por favor, sepan que aunque no anticipamos que los padres de familia actien de manera irrespetuosa
hacia el personal, el comportamiento irrespetuoso con un profesor o administrador NO sera tolerado.
Los padres de familia que no puedan actuar con respeto, mientras se encuentren en el plantel escolar
no seran recibidos en el plantel escolar hasta que hayan tenido una reunidn con el Director.

USO DEL TELEFONO PARA LOS ESTUDIANTES

Los estudiantes Unicamente pueden usar el teléfono de la oficina principal para una emergencia 'y
durante el dia escolar. Los teléfonos no pueden ser utilizados por los estudiantes para acordar la entrega
de cualquier articulo, incluyendo los reportes de progreso firmados, boletas de calificaciones firmadas,
accesorios del uniforme o tareas. Cualquier teléfono que no sea el teléfono de la oficina principal, esta
prohibido su uso para los estudiantes.

SITIO WEB DE LA ESCUELA

Las familias deben checar con regularidad el sitio web de la escuela en www.atlasprep.org/families para

mantenerse informado sobre noticias recientes, actualizaciones y eventos préximos.
DESAYUNO Y ALMUERZO DE LA ESCUELA

El desayuno se sirve diariamente de 7:45 a 8:15 AM y el almuerzo se sirve de 12:30 a 1:20 PM. Refrescos
y dulces no estdn permitidos y serdn confiscados por el personal de la escuela.
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HISTORIAL MEDICO Y SERVICIOS DE SALUD

La ley del estado de Colorado requiere que todos los estudiantes que se matriculan en una nueva
escuela, deben tener un examen médico antes de entrar a la escuela. Antes de que un estudiante pueda
matricularse en la escuela, se deben tener en archivo las siguientes formas:

= Expediente de Salud Escolar- Colorado. Esta forma contiene los registros que demuestran
que el estudiante tiene: 1) un examen médico antes del inicio del afio escolar, 2) las vacunas
al dia, 3) Examen de la visién, audicion y escoliosis.

=  Autorizacion para administrar medicamentos con una Forma de la Escuela. Si un
estudiante tiene que recibir medicamento durante el dia escolar, esta forma debe contener
las instrucciones y la firma del médico que prescribié el medicamento, asi como la firma del
padre de familia o tutor.

=  Forma de Inscripcidn. Esta forma contiene informacién importante acerca de los contactos
de emergencia del estudiante, los proveedores de atencion médica y seguro, junto con otra
informacidn general. Lo mas importante es que se le otorga la autoridad a la escuela para
iniciar el tratamiento médico de emergencia, en caso de que los padres de familia o tutor no
puedan ser localizados. A ningun estudiante se le permitira entrar a la escuela sin tener esta
forma en el expediente.

SERVICIOS DE SALUD

La enfermera de la escuela o una persona designada, estard en la escuela para administrar
medicamentos a los estudiantes que lo requieran durante el dia escolar y para brindar asesoramiento
cuando sea necesario en las cuestiones relacionadas con salud, primeros auxilios a los estudiantes
heridos y el cuidado para los estudiantes enfermos. Seleccionados miembros del personal estan
certificados en la Cruz Roja de Primeros Auxilios y/o CPR.

Si un estudiante requiere tomar medicamento mientras se encuentra en clases, la escuela debe tener en
archivo la forma de autorizacidn para poder administrar el medicamento, la cual debe ser completada
por el médico del estudiante. A ningun estudiante se le permite traer la medicina a la escuela sin el
conocimiento de la escuela. Los estudiantes que han proveido a la escuela la forma de autorizacion para
administrar medicamento, deben llevar el medicamento a la escuela el primer dia de clases o ponerse
en contacto con la escuela para hacer otros arreglos.

Este requisito se aplica a todos los medicamentos, incluyendo Tylenol, aspirina, y los inhaladores de
asma. Si un estudiante necesita tomar Tylenol o aspirina durante el dia escolar, el estudiante debe tener
en sus archivos la autorizacién firmada por su médico y un padre o tutor, dando permiso a la escuela
para administrar el medicamento durante el afio escolar. Ademas, cada dia que el estudiante necesite el
medicamento, debe traer el medicamento y una nota del padre de familia o tutor: 1) dar la autorizacion
a la enfermera de la escuela para administrar el Tylenol o aspirinay 2) informar a la enfermera cuando
fue la Ultima vez que el estudiante tomo el Tylenol o aspirina. Si dicha autorizacidn no esta en el archivo,
el padre o tutor del estudiante debera ir a la escuela para administrar el Tylenol o aspirina directamente.
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Si un estudiante tiene que tener un inhalador para el asma en la escuela, el estudiante debera facilitar a
la enfermera de la escuela la orden de un médico que acredite que el estudiante necesita llevar consigo
el inhalador. La orden también debe ser firmada por un padre o tutor y el estudiante debera facilitar a la
enfermera un segundo inhalador que se mantendra en la oficina de la enfermera.

DISPOSICIONES DE PRIMEROS AUXILIOS Y EMERGENCIAS MEDICAS

Accidentes menores, cortaduras, raspones y contusiones en general, serdn tratados en la escuela por la
enfermera de la escuela, maestros o administradores seleccionados. La escuela no esta equipada para
atender los servicios médicos mas alla de primeros auxilios bdsicos. Las lesiones que requieren un
tratamiento mas extenso serdn atendidas en el centro médico mas cercano. En el caso de que un
estudiante requiera atencidn médica de emergencia, los padres de familia o tutor serdn notificados lo
mas pronto posible. En caso de que los padres de familia o tutor no puedan ser localizados, la escuela
podra iniciar un tratamiento médico. Por lo anterior, es esencial que tengamos el expediente de cada
estudiante con su tarjeta de salud y emergencias que proporciona informacién actualizada de los padres
de familia o tutor, asi mismo que dan consentimiento a la escuela para iniciar el tratamiento médico si
los padres de familia o tutor no pueden ser localizados.

SALUD Y ENFERMEDAD

La escuela requiere que los estudiantes no asistan a la escuela, en caso de tener enfermedades
contagiosas. Si el personal de la escuela considera que un estudiante requiere ver a un médico, por
alguna enfermedad contagiosa que pueda poner en riesgo la salud de los demas estudiantes o requiera
una atencién personalizada prolongada por parte del personal de la escuela, lo cual pueda interferir con
la seguridad y funcionamiento habitual de la clase, la escuela se pondra en contacto con las familias para
gue recojan al estudiante. Los padres de familia o tutor seran contactados en caso de que el estudiante
presente fiebre de moderada-alta, si estd padeciendo vémito o diarrea, que muestre signos de alguna
enfermedad contagiosa y/o tiene alguna enfermedad que impida al estudiante participar en actividades.

EXPEDIENTE DEL ESTUDIANTE

(1) Exdmenes Estandarizadas

Todos los estudiantes de nuevo ingreso a la escuela Atlas Preparatoria deben tomar el Examen de
Aprovechamiento Stanford 10 al momento del ingreso a la escuela. Todos los estudiantes que regresan
a la escuela Atlas Preparatoria de los grados 6 — 8 toman una version diferente de examen a la de
Stanford 10 en el otofio y la primavera de cada afo escolar, con la finalidad de poder estimar su
progreso afo con afio.

Ademas, como es requerido por el estado, todos los estudiantes participan en el Programa de
Evaluacién del Estado de Colorado.

En algunas ocasiones los estudiantes pueden tomar otros examenes, con la finalidad de poder estimar
su progreso académico, asi mismo se les puede pedir que proporcionen informacidn rutinaria.
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(2) Expediente del Estudiante

a) General

Las leyes federales y estatales proveen a los padres de familia y estudiantes elegibles (aquellos que
tienen 14 afos o mas) derechos de confidencialidad, acceso y modificacion a los expedientes de los
estudiantes. Copias del Reglamento de Expedientes del Estudiante de Colorado ("Reglamento"), en el
cual se detallan estos derechos, dicho documento esta disponible en la oficina principal. A continuacion
se menciona una descripcion general de las disposiciones en el Reglamento.

El acceso y la enmienda: Los padres de familia o el estudiante elegible tienen el derecho a accesar a los

expedientes del estudiante y solicitar su modificaciéon en caso que crean que son incorrectos, o en caso
de violacion de los derechos de privacidad del estudiante. Para poder obtener el acceso o pedir la
modificacion de los expedientes del estudiante, se tienen que poner en contacto con el Director.

Confidencialidad: Para la liberacion de los expedientes del estudiante por lo general se requiere el

consentimiento de los padres de familia o el estudiante elegible. Sin embargo, el Reglamento establece
ciertas excepciones. Por ejemplo, los miembros del personal docente, administrativo o personal bajo
contrato por la escuela tienen acceso a los expedientes seglin sea necesario para ejercer sus funciones.
La escuela Atlas Preparatoria también puede liberar los expedientes de los estudiantes a personal
autorizado de la escuela a la cual el estudiante tiene la intencion de transferirse sin previo aviso, o bajo
el consentimiento de los padres de familia o el estudiante elegible.

b) Acceso a los expedientes de los estudiantes por parte de los padres — sin custodia

La Ley General de Colorado regula el acceso a los expedientes del estudiante por un padre que no tiene
la custodia fisica. En general, la ley exige que los padres de familia que no tienen la custodia del
estudiante y que desean accesar a un expediente, deberan presentar al Director una solicitud por escrito
adjunto con otra documentacion. Los padres de familia sin custodia que tengan preguntas sobre el
acceso a los expedientes, deben dirigirse al Director para obtener informacién detallada sobre los
procedimientos que deben seguir.

Los padres de familia y estudiantes elegibles tienen derecho a presentar una denuncia sobre presuntas
fallas por un distrito escolar, en el cumplimiento de las leyes y reglamentos de los expedientes de los
estudiantes ante la Oficina de Educacion de Colorado.

NO DISCRIMINACION

La escuela Atlas Preparatoria no discrimina en la admisidn, acceso, trato o empleo en sus servicios,
programas y actividades, de acuerdo a la raza, color o nacionalidad, de conformidad con el Titulo VI de la
Ley de Derechos Civiles de 1964 (Titulo VI). El sexo de la persona, de conformidad con el Titulo IX de las
Enmiendas de Educacidn, de 1972. La discapacidad, de conformidad con la Seccidn 504 de la Ley de
Rehabilitacion de 1973 (Seccién 504) y el Titulo Il de Americanos con Discapacidades Acta de 1990
(ADA). La edad, de conformidad con la Discriminacién por Edad en el Empleo de 1974 (ADEA). Ademas,
ninguna persona podra ser objeto de discriminacion en la admision a la escuela Atlas Preparatoria por su
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raza, sexo, color, credo, etnia, orientacidn sexual, discapacidad mental o fisica, edad, ascendencia,
rendimiento atlético, necesidades especiales, habilidad en el idioma Inglés o un idioma extranjero o por
logros académicos. Ninguna persona podrd ser objeto de discriminacion en la obtencién de ventajas,
privilegios o acceso a los cursos de estudio ofrecidos por la escuela Atlas Preparatoria en base a su raza,
sexo, color, religion, nacionalidad u orientacion sexual.

ACOSO

La escuela Atlas Preparatoria se compromete a mantener un ambiente escolar libre de acoso por razén
de raza, color, religién, nacionalidad, edad, sexo, orientacidn sexual o discapacidad. El acoso por parte
de los administradores, personal certificado y de apoyo, estudiantes, vendedores y otras personas de la
escuela o personas de eventos patrocinados por la escuela es ilegal y esta estrictamente prohibido. La
escuela Atlas Preparatoria exige a todos los empleados y estudiantes a comportarse de manera
adecuada con respeto a sus compaifieros de trabajo, estudiantes y todos los miembros de la comunidad
escolar.

Definicion de acoso

En General. El acoso incluye comunicaciones tales como: chistes, comentarios, insinuaciones, notas,
visualizacion de imagenes o simbolos, gestos o cualquier otra conducta que ofenda o muestre falta de
respeto a los demas en base a su raza, color, religién, nacionalidad, edad, sexo, orientacidn sexual o
discapacidad.

Por ley, lo que constituye el acoso se determina desde la perspectiva de una persona razonable con la
caracteristica en que se basa el acoso. Lo que una persona puede considerar una conducta aceptable,
puede ser considerada como acoso por parte de otra persona. Por lo tanto, las personas deben
considerar cdmo sus palabras y acciones podrian ser tomadas por otras personas. También es
importante dejar claro a los demds cuando una determinada conducta o comunicacidn no es bien
recibida, que es intimidante, hostil u ofensiva.

Acoso sexual. Aunque todos los tipos de acoso estan prohibidos, el acoso sexual requiere una atencion
especial. El acoso sexual incluye insinuaciones sexuales, solicitud de favores sexuales u otra conducta
verbal o fisica de naturaleza sexual, tales como:

1. La aceptacidn o sumision a tal conducta se hace explicita o implicitamente en términos o
condiciones del empleo o la educacion.

2. Larespuesta del individuo a tal conducta es usada como base para decisiones de empleo
gue afectan a un empleado o como base para las decisiones educativas, disciplinarias o de
otro tipo que afectan a un estudiante.

3. Esta conducta interfiere con los deberes del trabajo de un individuo, la educacién o la
participacién en actividades extra-curriculares.

4. Laconducta crea un ambiente de trabajo y/o escolar intimidante, hostil u ofensivo.
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Prohibidas las represalias y el acoso

El acoso en cualquier forma o por cualquier razén es absolutamente prohibido. Esto incluye el acoso por
parte de los administradores, personal certificado y de apoyo, estudiantes, vendedores y otras personas
de la escuela o personas de eventos patrocinados por la escuela. Ademas, las represalias contra
cualquier persona que haya interpuesto el acoso u otras conductas inapropiadas para la atencion de la
escuela o que ha cooperado en la investigacidon de una denuncia de conformidad con esta politica es
ilegal y no sera tolerado por la escuela Atlas Preparatoria.

Las personas que participan en el acoso y las represalias pueden ser objeto de medidas disciplinarias,
incluyendo, pero no limitado a la amonestacidn, suspension, revocacién o expulsidn u otras sanciones
gue determine la administracion de la escuela y / o la Junta Directiva, de acuerdo a los requisitos de
procedimiento.

PROCEDIMIENTO DE DENUNCIA
I. En caso de presentar una denuncia.

A Cualquier estudiante o empleado que cree que la escuela Atlas Preparatoria ha discriminado o
acosado a él / ella por su raza, color, nacionalidad, sexo, discapacidad, edad, acceso, trato o empleo en
sus servicios, programas y actividades pueden presentar una denuncia con el Director. Si el Director es la
persona que supuestamente ha causado la discriminacion o el acoso, la denuncia podra ser presentada
ante la Junta Directiva. "Los administradores de las Denuncias" son:

1. Director de Negocios y Operaciones
2. Director

Denuncia de acoso por sus compaifieros: En el caso de que un estudiante denuncie a otro estudiante por

acoso, en base a las clasificaciones antes mencionadas, el estudiante puede elaborar la denuncia con el
gerente de denuncia (quien en lo sucesivo serd el "Administrador de construccién de la demanda"), el
Director de Negocios y Operaciones.

Denuncia de discriminacion basadas en discapacidad: Una persona que diga ser discriminada por

motivos de discapacidad en relacién con la identificacion, evaluacidn o colocacidn educativa de una
persona, que a causa de una discapacidad necesita o se cree que necesitan instruccion especial o
servicios, de conformidad con el Seccion 504 de la Ley de Rehabilitacién de 1973, capitulo 766y / o las
Personas con Discapacidad de la Ley de Educacién, deben utilizar el procedimiento descrito en el folleto
de los Derechos de Padres de Familia en lugar del Procedimiento de Denuncias.

Una copia del folleto esta disponible con el Director.

Una persona con una denuncia relacionada con discriminacion por razén de una discapacidad distinta a
las descritas anteriormente, puede utilizar el Procedimiento de Denuncias o presentar la denuncia con el
Departamento de Educacién de E.U. a la direccidn indicada al final del Procedimiento de Denuncias.
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Il. Contenido de las denuncias y plazos para su presentacion.

Las denuncias presentadas bajo el Procedimiento de Denuncias deben ser presentadas en un plazo de
30 dias escolares a partir de la supuesta discriminacidn. La queja debe ser por escrito. El Administrador
de Denuncias o cualquier otra persona de su eleccion puede ayudarlo con la presentacion de la
denuncia. La denuncia por escrito debe incluir la siguiente informacion:

1 Elnombrey escuela (direccidn y nimero de teléfono si no es un estudiante o empleado) del
denunicante.

2 El nombre (direccidn y nimero de teléfono si no es un estudiante o empleado) del
representante del denunciante, si lo hay.

3 Elnombre de la persona (s) acusada de haber causado la discriminacién o el acoso
(demandado).

4 Una descripcion, con el mayor detalle posible de la supuesta discriminacion o acoso.

5 Lafecha (s) de la supuesta discriminacion o acoso.

6 Elnombre de todas las personas que tienen conocimiento de la supuesta discriminacion o
acoso (testigos).

7 Una descripcidn, con el mayor detalle posible de como el agraviado quiere que la denuncia
sea resuelta.

lll. Investigacion y resolucion de la demanda.

Los demandados seran informados de los cargos, tan pronto como el Administrador de Denuncias
considere adecuado, en funcién a la naturaleza de las denuncias, la investigacion requerida y la accion
contemplada.

El Administrador de Denuncias, entrevistara a los testigos quien o quienes considere apropiados, para
poder determinar los hechos relevantes a la demanda y recopilar la informacién pertinente. Dichas
entrevistas y recopilacion de informacidn, sera completada dentro de los quince (15) dias escolares de
haber sido recibida la denuncia.

Dentro de los treinta (30) dias escolares de haber recibido la denuncia, el Administrador de Denuncias se
reunird con el denunciante y/o con su representante para revisar la informacion recopilada y si procede,
proponer una resolucion para poner fin a la discriminacidn o el acoso y corregir sus efectos. Dentro de
los diez (10) dias escolares después de la reunion con el denunciante y/o representante, el
Administrador de Denuncias proveera por escrito la disposicion de la demanda al demandante y/o
representante y al demandado (s).

No obstante lo anterior, se entiende que en caso de una resolucidn prevista por la escuela Atlas
Preparatoria, implicando una accién disciplinaria contra un empleado o estudiante, el demandante no
serd informado de la medida que se aplique a menos que involucre directamente al denunciante. (Es
decir, una orden “de alejamiento” de la demandante, como resultado de una denuncia de acoso).

Cualquier accidn disciplinaria impuesta a un empleado o estudiante esta sujeto a requisitos de
procedimiento.
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Todas las lineas de tiempo especificadas anteriormente se llevaran a cabo como esta previsto, a menos
que la naturaleza de la investigacion o las circunstancias impidan esta ejecucion, en tal caso, el asunto
serd completado lo antes posible. Si los plazos especificados anteriormente no se cumplen, la razén (es)
de incumplimiento deben quedar claramente documentadas. Ademas, cabe sefialar que en el caso de
que el demandado esté sujeto a un acuerdo de negociacidn colectiva que establece una linea de tiempo
especifico para la notificacidn y / o investigacidén de una denuncia, tales lineas de tiempo se seguiran.

La escuela Atlas Preparatoria mantendra la confidencialidad del demandante, demandado, testigos y lo
referente con la investigacion de las denuncias, asi como el derecho al debido proceso de las personas
involucradas.

Las represalias contra alguien por haber presentado una demanda, bajo el Procedimiento de Denuncias
esta estrictamente prohibido. Los actos de represalia pueden llevar a una accién disciplinaria e inclusive
a una suspensién o expulsion.

IV. Apelaciones

Si el demandado no esta satisfecho con una disposicion del Administrador de Denuncias, el demandado
puede apelar la disposicidn ante la Junta Directiva.

La Junta Directiva emitird una respuesta por escrito al demandante dentro de los diez (10) dias escolares
de haber recibido la apelacidn.

Por lo general el demandante puede presentar su demanda ante el Departamento de Educacién de E.U.,
Oficina de Derechos Civiles:

1. dentro de los siguientes 180 dias calendario a la supuesta discriminacién de acoso, o

2. dentro de los 60 dias calendario de haber recibido la notificacion de la disposicidn final de la
escuela Atlas Preparatoria, sobre una demanda presentada a través de la misma, o

3. dentro de los 60 dias calendario de haber recibido una decision final por parte del
Departamento de Educacién de Colorado, Departamento de Apelaciones de Educacion
Especial, o

4. enlugar de presentar una denuncia ante la escuela Atlas Preparatoria.

NCLB, REPORTE ESCOLAR Y PROFESORES ALTAMENTE CALIFICADOS

Ningun nifio se queda atrds (NCLB) es una legislacién federal, aprobada con el objetivo de que todos los
estudiantes logren un nivel académico satisfactorio para el afio 2014 y todos los estudiantes sean
ensefiados por profesores altamente calificados para el afio 2006. Como parte de este objetivo, las
escuelas estdn obligadas a emitir a los padres de familia anualmente un reporte en el que se especifica
la misién de la escuela, se indica el desglose demografico de su poblacidn estudiantil, se presentan sus
resultados en los examenes estandarizados y se especifica el porcentaje de profesores altamente
calificados, segun lo definido por la ley NCLB. Los padres de familia pueden solicitar por escrito al
Director las credenciales educativas y las licencias de cualquiera de los profesores.
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POLITICA PARA EL USO ADECUADO DEL INTERNET

En algunas ocasiones, los estudiantes tendrdn acceso al uso del internet en la escuela. Los estudiantes
gue usen indebidamente el internet, perderan este privilegio.

A continuacidn se menciona una lista de los comportamientos prohibidos. La lista no es exhaustiva, pero
refleja cuales son los usos inaceptables de internet en el servicio de internet de la escuela Atlas
Preparatoria:

= acceso, envio o reenvio de materiales o comunicaciones que sean difamatorias,
pornograficas, obscenas, sexualmente explicitas, amenazas, acoso o ilegales;

= utilizando el servicio del internet para actividades ilegales como el acceso desautorizado a
otros sistemas, la organizacién de compra o venta de drogas o sustancias alcohdlicas, la
participacién en actividades delictivas con pandillas, amenazas, transferencia de material
obsceno o intentar hacer cualquiera de las anteriores;

= utilizando el servicio de internet para recibir o enviar informacidn relacionada con
instrumentos peligrosos, tales como bombas u otros artefactos explosivos, armas
automaticas, armas de fuego u otro tipo de armamento;

= destrozando las computadoras de la escuela causando un dafio fisico, la reconfiguracion del
sistema informatico, atentando la interrupcién del sistema informatico o la destruccidn de la
base de datos mediante la difusion de virus informdticos o por cualquier otro medio;

= copia o descarga de material con derechos reservados sin autorizacién del titular de los
derechos de autor, a menos que las copias sean utilizadas para la ensefianza (incluyendo
multiples copias para usar en las clases), becas o investigacidn. Los usuarios no podran
copiar y reenviar o copiar y subir material con derechos de autor sin la autorizacién previa
del profesor de computacién o directores;

= plagio de materiales obtenidos del internet. Cualquier material obtenido del internet,
incluyendo el trabajo propio, debe ser acreditado por nombre o por direccién electrénica o
la ruta a través del internet. La informacién obtenida a través de correo electrénico o
nuevas fuentes, debera ser acreditada;

= utilizando el servicio de internet para fines comerciales;

= descargar o instalar software comercial, shareware, freeware u otros tipos similares de
materiales en las unidades de red o discos, sin autorizacién previa del profesor de
computaciony

= desabilitar los filtros de software del internet.

II. Privacidad

Los usuarios no deben tener una expectativa de privacidad o confidencialidad en el contenido de las
comunicaciones electrénicas o el equipo de los archivos enviados y recibidos en la red informatica de la
escuela o almacenados en el directorio del usuario o en una unidad de disco. Atlas Preparatoria se
reserva el derecho de examinar todos los datos guardados en dispositivos de almacenamiento portatiles
usados en el servicio de internet de la escuela Atlas Preparatoria.

Los mensajes de internet son comunicacién publica y no privada. Todas las comunicaciones incluyendo
el texto y las imagines pueden ser reveladas a la policia u otras terceras partes, sin el consentimiento
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previo del remitente o del receptor. Los administradores de la red pueden revisar las comunicaciones,
con la finalidad de mantener la integridad de todo el sistema y garantizar que los usuarios estan usando
el sistema responsablemente.

I1l. Violaciones

El acceso a los servicios de internet de la escuela Atlas Preparatoria no es un derecho es un privilegio.
Atlas Preparatoria se reserva el derecho a negar, revocar o suspender especificos privilegios del usuario
y / o tomar otra accion disciplinaria, tales como la suspensidn, expulsidn (estudiantes) o el despido
(personal) por violaciones cometidas de esta politica. La escuela dard aviso a las agencias de policia de
actividades ilegales que sean realizadas a través de los servicios de internet de la escuela Atlas
Preparatoria. La escuela también cooperara totalmente con oficiales locales, estatales y / o federales en
cualquier investigacion relacionada con cualquier actividad ilegal conducida a través del servicio.
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DECLARACION DE ENTENDIMIENTO

Atlas Preparatoria

He recibido y leido una copia del Manual del Estudiante de la Escuela Atlas Preparatoria y comprendi las normas,
reglamentos y procedimientos de la escuela. Entiendo que si alguna vez tengo alguna pregunta sobre las politicas
escolares, siempre puedo recurrir a un miembro de la comunidad escolar para una mayor explicacién.

Nombre del Padre de Familia / Tutor Nombre del Estudiante
Firma del Padre de Familia / Tutor Firma del Estudiante
Fecha Fecha

Le damos las gracias por su colaboracion y le
deseamos lo mejor para el nuevo ano escolar
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